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BACKGROUND 
 
This school is committed to providing a safe, caring and positive 
environment to maximize the learning experience and opportunities for all 
students. Every member of this school community must take personal 
responsibility for the emotional and physical safety of one another and the 
environment. It is a violation of school policy for any student to bully, harass 
or intimidate another student and it will not be tolerated. This Bullying 
Protocol establishes practices and procedures for handling observed and 
reported incidents of bullying. Questions about any aspect of the Protocol 
should be addressed to Ms. Terica Doyle, CCHS Assistant Principal and the 
Coordinator of Bullying Prevention and Intervention.  
 
BULLYING DEFINITION 
Bullying can take many forms including physical, verbal, emotional,  
Relational and cyber-bullying. It can be direct or indirect, blatant or subtle. 
Both boys and girls engage in bullying and its harmful, long-term negative 
consequences are well documented.  
 
The Illinois legislature defines “Bullying” as meaning: 

 “Any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or electronically, directed toward a student 
or students that has or can be reasonably predicted to have the effect of one or 
more of the following:  

(1) Placing the student or students in reasonable fear of harm to the     
student’s or students’ person or property;  
(2) Causing a substantially detrimental effect on the student’s or 
students’ physical or mental health; 



(3) Substantially interfering with the student’s or students’ academic 
performance; or  
(4) Substantially interfering with the student’s or students’ ability to 
participate in or benefit from the services, activities or privileges 
provided by a school.” 105 ILCS 5/27-3.7(b)  
 
 

Carbondale High School defines acts of bullying as any type of conduct that 
may: 
 
1. Reflect a coercive imbalance of power; AND  
2. Is severe, pervasive and often purposeful and repeated; AND  
3. Places an individual in (a) reasonable fear of substantial detrimental 
effect to his or her person or property; or (b) to otherwise substantially 
interfere in a student’s academic performance or ability to participate in any 
school related activity.  
 
Conduct may include: 
 

 Physical acts, such as inappropriate, unwanted, uninvited, or injurious  
physical contact with another; stalking; sexual assault; and destruction 
or damage to property of another;  

 Written and electronic communication of any type that incorporates  
language or depictions that would constitute acts of bullying behavior, 
using any medium (including, but not limited to, cell phones, 
computers, websites, instant messages, text messages and emails);  

 Verbal threats made to another, blackmail, or demands for protection  
money;  

 Direct or indirect, relationally aggressive behavior such as 
social isolation, “mean-mugging,”  rumor spreading, or damaging 
someone’s reputation;  

 Any of the above conduct which occurs off school grounds when such  
conduct creates, or reasonably can be expected to create, a substantial  
disruption in the school setting and/or at school sponsored activities 
and events.  

 



In addition to that conduct described above, examples of conduct that may 
constitute bullying include the following:  

 Blocking access to school  
property or facilities;  

 Stealing or hiding or otherwise  
defacing books, property, backpacks or other personal possessions;  

 Repeated or pervasive taunting, name-calling, belittling, mocking put- 
downs, or demeaning humor relating to a student’s race, color, gender,  
sexual orientation, ancestry, religion, disability, or other personal 
characteristics, whether or not the student actually possesses them, that  
could reasonably be expected to result in the disruption of school 
activities or that results in a hostile educational environment for the 
student.  
 

Conduct that would not ordinarily be considered acts of bullying behavior 
includes:  

 Mere teasing  
 “talking trash”  
 Trading of insults  
 The expression of ideas or beliefs (expressions protected by the First  

Amendment), so long as such expression is not lewd, profane, or 
intended to intimidate or harass another.  

 
SCHOOL POLICY AND PREVENTION PRACTICES 
 
Best school practices include positively enforcing a bullying policy protocol 
that : 
 

 Provides a clear definition of bullying/bullying behavior with specific 
examples of bullying scenarios. 

 Communicates rules, regulations and specific law to teachers, students, 
parents and school community. 

 Creates a culture of understanding, education and sensitivity training 
for faculty and staff. 

 Seeks to initially make non punitive interventions 
 



CCHS identifies a coordinator that 
 

 Tracks all bullying incidents as reported to administration  
 Coordinates and collaborates with building principal in collecting data 
 Provides appropriate training for faculty, staff , students and parents 

(specific times to be determined) 
 Organizes and reports bullying data to state (sp. Locations, types of 

bullying) 
 
SCHOOL RESPONSE AND PRACTICES 
 
The administration shall promptly investigate and address reports of bullying, 
by, among other things: 

a) Making all reasonable efforts to complete the investigation within 10 
school days after the date the report of a bullying incident was received 
taking into consideration additional relevant information received 
during the course of the investigation about the bullying incident.  

b) Involving appropriate school personnel and other staff members with 
knowledge, experience, and training on bullying prevention, as deemed 
appropriate, in the investigation process.  

c) Consistent with federal and State laws and rules governing student 
privacy rights, providing parents/guardians of the students who are 
parties to the investigation information about the investigation and an 
opportunity to meet with a school administrator to discuss the 
investigation, the findings of the investigation, and the actions taken to 
address the reported incident of bullying.  
 

 Refer to Appendix VII for the full text of the District's policy on bullying. 
(Pg. 31) 
 
Students can report incidents of bullying to CCHS’ anonymous tip Line at 
618-457-3371 ext. 217.  
 
 
 
 
 



STAFF RESPONSE PROTOCOL 
 
1) INTERVENE: It is proper procedural protocol for faculty and staff to 

immediately intercede in situations that are closely related to the 
definition of bullying as defined by state standard.   

a. Immediately document the bullying behaviors as witnessed or dictated 
by parties.  Give careful attention to the specified bullying behaviors 
and not the person identified as performing the bullying behaviors.   

b. If witness to bullying behavior immediately seek to eradicate the 
behaviors and alert an administrator.   

c. Report specific eye witness information to administrator so that they 
make a decision of whether behavior indeed falls under the definition 
of bullying as defined in school handbook. 

d. Refrain if at all possible from performing immediate discipline.  DO 
NOT confer with students or “call out” students due to power 
imbalance.  Administrators will call in bullying specialist and 
coordinators in school.   

 
 

2.) INVESTIGATE: Reports of bullying should be investigated upon 
 receiving initial report. 

 
a.  Any district employee who observes bullying behaviors or receives 

 reports of bullying behaviors should immediately address and alert 
 Administrative faculty. 

b. Said Administrator will investigate the bullying behavior report should 
then. 

i. Use bullying incident form to record details about the 
incident 

ii. Interview all parties.  Make sure to interview individuals 
separate as to not further influence the imbalance of power. 

iii. Engage the target/victim first 
a. Focus on the safety of this individual 
b. Create a safe space for them to self-disclose 
c. Inform student that all bullying practices are not 

tolerated at CCHS and that school will take every 



measure within school policy to make student safe 
and investigate the situation.  

d. Collect as much data and input from student.  Ask 
specific questions to gather full understanding of 
experience.  

e. Ask student keep a log on any further incidents 
and to verbally report any future incidents for the 
purpose of providing documentation to support 
said students experience.   

iv. For the perpetrator: 
a. Have the student identify the “problem” 
b. Ask questions and gather information.  Be sure to 

acknowledge honesty 
c. Ask: “What was wrong/indifferent with your 

behavior?”  
d. Ask: What was your motive? What were you 

trying to solve? 
e. Ask: If you are confronted with this situation in 

the future, “what measures will you take to 
address the situation?” 

f. Remind student of school behavioral policy, 
bullying policy and personal responsibility as it 
relates to contributing to the learning environment. 

v. Submit Incident Form to Coordinator.  Coordinator will be 
responsible for assessing level of bullying incident and 
categorizing incident (i.e. religion, sexual orientation, race, 
nationality, disability, cyber bullying, relational 
aggression.) 

vi. Administration will take proper and appropriate measures 
to prevent further bullying activities or retribution. 

vii. Work in collaboration with coordinator, school 
administrators and other appropriate parties to determine 
remediation procedures and consequences.   

viii. Take all bullying reports seriously until further 
investigations are completed.   

 



3) REPORT: All Bullying incidents should be documented on the 
Bullying Incident Report form by administration and shared with 
coordinator and principal for documentation purposes and consistency 
across the board.  
 
a. All incidents shall be treated in a sensitive and confidential manner.  

Names of parties shall not be shared with (parents) and those not 
directly involved in the investigation.   

 
b. Parents of bully/victims should be contacted right away (same day if 

possible).  Follow up with investigation should always be reported 
to the parent as it progresses.  Keep parent always in the know of 
what measures are happening at any particular time.  SIGN AND 
DATE ON “FOLLOW UP SLOTS” LOCATED ON 
BULLYING INCIDENT REPORT FORMS. Please document 
conversations, meetings and correspondence.  Do not discuss 
specific discipline infractions of any student only that of the child of 
the parent that you are communicating with.   

 

4) REMEDIATION AND CONSEQUENCES:    
Administration/Assistant Principals meet with students/parties involved 
in bullying experience to decide disciplinary infractions based on 
school conduct code (see CCHS school handbook). 

 


